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27 January 2020 
 
JOB ADVERT: Program Officer 
 
An exciting opportunity exists for an experienced Program Officer to join our team at the Initiative for 
Community Advancement (ICA) in Piketberg. ICA is a Non-profit Organisation aimed at encouraging 
active citizenship by implementing innovative community development interventions with a focus on 
rural people. 
 
Job details 
Contract position:  6 months Contract position 
Remuneration:  R8 500.00 per month (PLUS travel reimbursement) 
Base:    Piketberg 
 
Your role with us  
Working as part of a professional team this position will work in collaboration to deliver and evaluate 
youth programs and activities that increase young people's skills, resilience and participation in the 
community. 
 
You will be responsible for the coordination and delivery of youth development trainings, activities and 
fundraising events, as well as mentoring and coaching support to youth groups. You will contribute to 
and develop collaborative working relationships with community-based organisations to identify and 
promote appropriate programmatic responses to youth issues and needs. 
 
Provide detailed progress reports that includes implementation outcomes, improvement 
recommendations and Monitoring and Evaluation results. 
 
Requirements  
Grade 12 (matric) or equivalent – Post-matric qualification will be advantageous - Ability to speak, 
read, and writing skills in English – Proven ability and experience in workshop facilitation and report 
writing - Ability to work with partner organisation and communities - Own transport and valid Code 8 
driver’s license - Interpersonal skills at all levels - Well established experience with stakeholder 
engagement and management, including donors - Ability to travel locally and nationally when required 
- Understanding and experience in developing networks and partnerships - Problem-solving skills - 
Ability to work in a diverse team and respect the culture and values of the organisation - Ability to 
work under pressure and set priorities - Strong organisational and programme management skills - 
Flexibility in terms of working hours based on organisational requirements - Computer literacy - Ability 
to self-manage and high sense of personal insight and maturity. 
 
Closing Date 
4 February 2020 at 14h00pm (2 o’clock afternoon) 
 
Please submit a detailed CV (including certified copies of qualifications), a Reference Letter plus a 
single page Motivation Letter to: 9b Church Street, Suite 1, Piketberg, 7320 or via email to 
info@theinititive.org.za.  
 
 
    


